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Nali Estrada

	Objective

	
	 To organize my qualifications into one paper to potentially obtain a job with your company

	Work experience

	
	2005-Present
    Desert Fire and Safety Equipment 
Yuma, AZ
Office Secretary 

· During my work experience I learned to use computer programs that enhance organization skills
· Kept tract of Business financial records using the computer program called Quick Books   

	Volunteer experience

	
	In previous years I attended an event in California called Wags For Whishes. The event is a large dog show that contains many sorts of breeds. All the benefits from the production of the dog show are donated to the Make a Wish foundation. 

	skills

	
	•Advanced in the use of the Quick books program.
• I am a well organized person
• Great people skills

•Strong work ethic 

• Open to new ideas and willing to learn

	references

	
	Desert Fire and Safety Equipment (current employer) (928)726-0000
Mr. Ferry (Anatomy and physiology teacher) Gila ridge High School

	Education

	
	2006-2011/2005- present  Gila Ridge High School/AWC     Yuma, AZ


· I am currently Attending Gila Ridge High School.
·  I have taken many advanced classes as well college prep courses, as well as a marketing class. 
· At the local college (AWC), a have taken several courses. Courses such as an English class, a music course, and I took a course on ASL (American Sign Language). Although I am not completely fluent, I am able to still communicate with the deaf community.    


